[bookmark: _GoBack](表241) 臺大化學系「研究生轉換研究室」申請書 (109.08修訂)
Dept. of Chemistry, NTU -- “Lab Transfer” Application Form
(      學年度第       學期)(Academic Year _____, Fall/Spring Semester)
 (※本案核准後，正本存系辦，掃瞄檔寄送原指導教授、新指導教授及研究生留存)
After approval, the original copy shall be filed by the Dept. Office.
The applicant shall keep a soft copy, which shall also be sent to the original and new advisors.

	申請者
Applicant’s Name
	
	學號
Student No.
	
	系級
Year of Study
	
	組別
Group
	□化學組Chemistry Group
□化學生物學組Chemical Biology

	聯絡電話TEL
	(宅Home)
	(手機Mobile)
	研究室Lab
	

	申
請
內
容
Application Details
	1.申請人擬於      學年度第    學期起，
由原指導教授            教授研究室，轉至新指導教授             教授研究室，(化學組主修領域：□不變/ □變動為：□有機/□無機/□物化/□分析)，已經由兩位指導教授同意，特以此書面申請，呈准備案。
Starting from the fall/spring semester of Academic Year _____, the applicant under Advisor Prof. _____’s lab wishes to be transferred to Prof. _____’s lab (with □the same/□a new major: □Organic Chemistry/□Inorganic Chemistry/□Physical Chemistry/□Analytical Chemistry). The application has been previously agreed by the two professors, and the applicant hereby submits a written application for filing.
2.申請人申請日期 □非為 □為 入學第一學年(即博一或碩一生)申請換研究室。
  The date of application □ is NOT □ is the applicant’s first year of study (i.e. the application is submitted by a first-year master/Ph.D. student).

	
	研究生聲明書
Declaration
	聲明「在未得原指導教授之書面同意時，不以與原指導教授指導之研究計畫成果，當作學位論文之主體」。
Without written consent of the original advisor, research results under the project(s) supervised by the original advisor shall not be incorporated as the main body of the dissertation.

	
	申請人簽名
Applicant’s Signature
	
	申請
日期
Date of Application
	　　  年　  月　　日
(YYYY/MM/DD)




	簽章欄
Approval by
(須依序核章)
 (Must Be Processed in the Specified Order)
註：未獲得原指導教授及系主任初核簽章，即請新指導教授簽章者一律退回
Note: Cases without the initial approval of the original advisor and department chair will be rejected, even if the new advisor has signed/stamped the application.
	1.原指導教授
Original Advisor
	
	2.系主任初核
Dept. Chair’s Initial Approval
(親自核章)
(In-Person Approval)
	

	
	3.新指導教授
New Advisor
請填資料(1)、(2)並簽章(3)
Please fill in the blanks in
(1) and (2), before signing and/or stamping
	(1)不計本案，本研究室截至目前本學年度(含曾換研究室者)已有碩   人，博   人
Excluding the present application, as of the current academic year (including those who have transferred labs), the new advisor’s lab has ___ master and ___ Ph.D. students.
(2)一年級生□未額滿□已額滿-故計入下一年收生總額中
For first-year students, there □ is vacancy □ is no vacancy. If there’s no vacancy, the transferee shall be included in the total quota the next year.)
(3)新指導教授核章:
New Advisor’s Seal


	4.系辦複核學生人數
Dept. Office Confirms No. of Students
	不計本案Excluding the present application:
(1)研究室共有
The new lab has:
碩   人master student(s)
博   人Ph.D. student(s)
(2)其中碩一    人，
博一    人
No. of first-year students: master ___; Ph.D. ___

系辦同仁核章:
Dept. Officer’s Seal

	
	5.系主任核定
Dept. Chair’s Final Approval
(親自核章)
(In-Person Approval)
	
	日期
Date
	　　   年　   月　 　日
(YYYY/MM/DD)

	備註
Notes
全文完

	1. 「國立臺灣大學論文指導教授與研究生互動準則」網址：http://gra103.aca.ntu.edu.tw/gra2007/gra/tienn/thesisruler.pdf
“NTU Guidelines for Interaction between Advisors and Graduate Students” can be accessed from the link above.
2. 本案應於每學期加退選前完成核准手續，該學期即可改選新指導教授之專題研究。如於加退選後核准，則次學期方可選新指導教授之專題研究。
This application shall be approved every semester before the add/drop period. Then in that particular semester, the student can take the new advisor’s Research Training course. In case the application is approved after the add/drop period, the student can only take the new advisor’s Research Training course in the following semester.
3. 在同一教授指導下(即修該教授之專題研究)，碩士生須至少三學期，博士生須至少四學期；一學期以後，在師生三方面書面同意後，研究生可改選指導教授(註：改選指導教授須經師生三方面同意後更換，且須書面申請)，專題研究則重新起計，要求亦同前。
Different requirements apply regarding number of semesters under the teaching of the same advisor (i.e. by taking the professor’s Research Training course). Master students must acquire at least three semesters’ credits, and Ph.D. students must acquire at least four semesters’ credits. After one semester under the teaching of the advisor, the graduate student can seek supervision from a new advisor if it is agreed with a written consent by all three parties (i.e. the student and the two professors) with a written application. After the procedure is completed, the calculation of Research Training credits starts anew, and the aforementioned requirements still apply.
4. 僅化學組學生可以更換主修組別，化學生物學組僅有一組，故不可更換主修組別。
Only students in the Chemistry group can change majors. Students in the Chemical Biology group only have one major and thus cannot change majors.
5. 本系教授收研究生人數：
Regarding the maximum number of advisees for professors in the Department of Chemistry:
	專任教師
Full-Time Faculty
	每人每年至多收碩士生4名，新進臺大化學系三年內教師每年至多收碩士生5名(三年總額12名)，僑生、外籍生及陸生等外加身份計入次一年度名額，博士生名額未限。(自107學年度起適用/106.11.14系務會議)
Each professor can accept up to 4 master students per year. Newly recruited professors (within three years) of the Department of Chemistry, NTU can accept up to 5 master students per year (a total of 12 students in three years). The quota of overseas, international, and Chinese students will be deducted from the following year. There’s no quota limitation for doctoral students. (Applicable from Academic Year 2018, Dept. Meeting on Nov. 14, 2017)

	合聘教授
Jointly Appointed Professors
	每人每年至多收碩士生2名(二年總額3名)，僑生、外籍生及陸生等外加身份計入次一年度名額，博士生1名。(自104學年度起適用/103.12.23系教評會)
Each professor can accept up to 2 master students (a total of 3 students in two years) and 1 Ph.D. student per year. The quota of overseas, international, and Chinese students will be deducted from the following year. (Applicable from Academic Year 2015, Dept. Faculty Meeting on Dec. 23, 2014)

	講座
Chair Professors
	每人每年至多收碩士生3名(二年總額5名)，僑生、外籍生及陸生等外加身份計入次一年度名額，博士生2名。(自104學年度起適用/103.12.23系教評會)
Each professor can accept up to 3 master students (a total of 5 students in two years) and 2 Ph.D. students per year. The quota of overseas, international, and Chinese students will be deducted from the following year. (Applicable from Academic Year 2015, Dept. Faculty Meeting on Dec. 23, 2014)


  103學年度仍適用以下規定：
The regulations below still apply in Academic Year 103 and before:
	專任教師
Full-Time Faculty
	每人每年至多收碩士生4名，新進臺大化學系三年內教師收生人數不限。博士生未限定。(95.5.5系教評會)
Each professor can accept up to 4 master students per year. No maximum regulation applies for newly recruited professors (within three years) of the Department of Chemistry, NTU. The number of Ph.D. students is not limited. (Dept. Faculty Meeting on May 5, 2006)

	合聘教授
Jointly Appointed Professors
	每人每年至多收碩士生2名，博士生1名。（總名額不另限）(95.6.9系教評會)
Each professor can accept up to 2 master students and 1 Ph.D. student per year (total maximum not limited). (Dept. Faculty Meeting on Jun. 9, 2006)

	講座
Chair Professors
	每人每年至多收碩士生3名，博士生2名。（總名額不另限）(96.7.13系務會議)
Each professor can accept up to 3 master students and 2 Ph.D. students per year (total maximum not limited). (Dept. Meeting on Jul. 13, 2007)


補充規定Supplementary Notes:
(1) 本系鼓勵實際合作，但無論全職或合聘教師請依誠信原則，不要掛名代收學生。
The department encourages practical collaboration. Either full-time or jointly appointed professors shall follow the principle of good faith and refrain from accepting students on behalf of other professors.
(2) 學校最新規定: 教師不能擔任三等親內的學生之指導教授。
According to the University’s latest regulations, professors cannot serve as advisors if they are the student’s relative within the third degree of kinship.
(3) 學生換研究室相關事宜：碩博士生在入學第一學年轉換至當年已滿額之研究室，則轉入之學生需計入該研究室下個學年度可招收之學生總額。 (99.12.28系會)
Regarding the change of labs, if a master or Ph.D. student transfers to a full-sized lab in his or her first academic year of studies, the transferred student must be included in the total quota of students to be accepted in the following academic year. (Dept. Meeting on Dec. 28, 2010)



	
	6. 研究生提出更換指導教授申請，原指導教授不同意時，系、所、學位學程應召開協調會議，協助雙方妥善解決問題。若協調未果，依據校方準則辦理。(109.08.27學務課程小組會議)
Regarding the change of advisors, if the original advisor doesn’t approve, the Department/Graduate Institution/Degree Program shall call for a meeting to coordinate. If the coordination is unsuccessful, the case should be handled by the University regulation. (Student Affairs & Curriculum Meeting on Aug. 27, 2020)



